Alabama National Guard

Speakers’ Bureau Speaker Request Worksheet

Name of Organization:                                                                               
Date of scheduled presentation:                              Time:                     
Location:                                                
Purpose of event:                                                                                          
Organization’s contact name, phone number and e-mail:                             
                                                                                                                    


Proposed National Guard Speaker:                                                                   


Proposed length of presentation:                                                                  
Brief synopsis of desired topic:                                                                  
Brief description of audience:                                                                           

Number of people scheduled to attend:              
Seating and room arrangements (podium, head table, etc):                        
                                                                                                                     
Possible to use visual aids (overheads, slides)?  If yes, describe:

                                                                                                                    
                                                                                                                    
Other notes:                                                                                                 

                                                                                                                    
Please e-mail to alngpao@mail.mil
With questions, e-mail or call 334-271-7244

